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Our Vision: 

 
Orleans Elementary is a community dedicated to the development of every individual’s desire to learn and 
achieve.  Collectively, we provide a safe, supportive environment that challenges each one of us to reach 
our full potential… encourages curiosity, service to others, and a life-long passion for learning … and 
promotes collaboration and mutual responsibility. 
 

Our Core Values: 
We believe in…  
 

• Creating a safe, nurturing environment for all to work and learn 
• Encouraging personal responsibility that leads to self-direction and self-advocacy 
•  Striving for active engagement and a growth mindset throughout our school  
• Utilizing technology to enhance learning and better prepare students for the future 
• Maintaining a constancy of purpose, working towards success for every learner 
• Establishing partnerships with home, school, and the community that foster connections critical to 

the success of all students 
• Honoring individuality by embracing each person’s unique abilities 
• Fostering perseverance, risk-taking, and a strong work ethic 
• Sharing a sense of humor and the joy of learning 
• Incorporating the power of creativity and self-expression into learning 
• Respecting the rights and dignity of all members of the community and in the responsibilities of 

citizenship 
• Celebrating individual and collective achievements 

Full and Part-Time Staff Roster for 2015-2016 
 

Title 1 Interventionist              Laura Becerra HQT OCSU Paraeducators               Judy Hoyt 
Kindergarten                            Anne-Marie Boushel HQT                                                  Kim Desmarais 
Grade 1                                    Lara Starr HQT                                                  Sheila Morley 
Grade 2                                    Lisa Blake HQT                                                  Beverly White 
Grade 3                                    Helena Perry HQT Food Services                           Rosanna Pallotta 
Grade 4                                    Becky Currier HQT Custodian                                 Mike Tanguay 
Social Studies 5-8                    George McKelvey HQT Night Custodian                       Mark Hastings 
Language Arts 5-8                   Andrea Gratton HQT  
Science 5-8                              Sarah Cota HQT                   Contracted Services 
Mathematics 5-8                      Shannon Laliberty HQT Technology Support                  Jeff Coburn 
Special Education                    Tammy Westover HQT                                                    Chris Chichester                                   
Special Education                    Elizabeth Chichester HQT Farm to School                          TBD 
Guidance                                  Amanda Addeo  Home/School Coordinator        Theresa Perron 
Library Support                        Viola Poirier  NEKHS Clinician                      Diana Moore 
Art K-8                                     Carol Woodard HQT                                                   
Music                                        Amy Newton HQT Central Office  
Physical Education                   Frank Daigneault HQT Superintendent                             Don Van Nostrand 
Nursing Services                      Elizabeth Bryant  Dir. of Instruction                        Beverly Davis 
OES Paraeducator                    Neena Gratton  Business Manager                        Heather Wright 
Administrative Assistant         Pam Pierce  Director of Special Services        Kathy Poginy 
Principal                                   Kim Hastings HQT  
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INSTRUCTIONAL CORE 
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Orleans Elementary School 
HOME and SCHOOL COMPACT 

 
 
As a parent, I can expect the school to: 

• be firm, be fair, and respect all children 
! Students will be aware of clear expectations that will be consistently applied.  All 

students will be valued as learners and contributors to the class.   
Problems will be addressed through positive communication with all parties. 

• be well planned for all lessons 
! Purpose and direction of lessons, as well s the criteria for success, will be 

communicated to students and available to all community members.  The OCSU 
curriculum, the Common Core State Standards and Vermont Grade Expectations will be 
the basis for all lessons. 

• employ current “best practices” in the classroom 
! Classrooms will provide… learning at appropriate levels for all students, opportunities 

to connect to real life experiences and student interests, integration of subject matter, 
and opportunities for students to observe and create, as well as listen and share, 
through the use of embedded technology. 

• afford students the opportunity to work to their fullest potential every day 
!  Teachers will work to fully engage and challenge all students in their learning.     

• communicate frequently with parents in a professional and respectful way 
• OES will use a variety of communication methods to share information about the 

school program and student learning.  
 
 

The school expects parents to: 
• send their children to school ready to learn 

! Students will be sent to school clean, healthy, rested, suitably dressed, adequately 
nourished, and in a frame of mind to learn.  Show your support by talking to him/her, 
by listening to him/her, by reading to him/her, and by loving him/her. 

• treat school as important 
! Show your child you’re interested in what they are learning.  Let your child know your 

interest and concern by listening enthusiastically and often, and by participating in school 
activities. 

• have prepared their children to be members of a school community 
! You have taught your youngster… to respect and cooperate with the teacher and 

classmates, the basic rules of fair play, the appropriate conduct in different situations, 
and the skills for getting along with others. 

•    Communicate with school staff in a respectful way to share ideas and/or address concerns  
! Make direct contact with the school sharing your ideas and/or concerns around your 

child’s education or any aspect of the school program. Follow the protocol by contacting 
the classroom teacher or staff member first, then the principal, as needed. 
Use respectful words, tones, and body language in every discussion or other modes of 
communication. 

     
 
SIGNATURES:  Parent and School Signatures will be recorded on the enclosed separate page. 

          Please sign and return that signature page to school for our records. 
 
 

 
 

(Title 1 requires that schools receiving federal funding have in place a Home-School Compact and that annually parents 
and schools re-commit to the partnership by signing the contract.  For federal auditing, schools must maintain these forms 
for 3 years.) 
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SCHOOL HOURS 

 
We ask that students arrive at school between 7:40 and 7:55AM.  This includes walkers, bikers, and parent drop-
offs.  Once on school grounds, students are not allowed to leave without parental permission.  
  
Middle school students will be served breakfast upon their arrival at school.  All other students enter the school at 
7:55 AM and our day ends at 3:00 PM.  Please have your child here and pick them up on time.  Students are 
considered tardy if they are not in the school at 8:00 when the attendance is taken in each room. 
 
Parents/Guardians NEED to send in a note with their child or call the school if their child is being picked 
up/riding home with another adult at the end of the school day or after a school event. 
 

EARLY STUDENT DISMISSAL 
 

Parents requesting early dismissal for their child will notify the school by telephone or note.  Parents will either 
pick-up their children or give us permission for another adult to pick them up.   Students will not be 
released to a non-custodial adult without that permission and an authorized adult must sign out all 
students at the office.   Students will wait in their classrooms until they are signed out unless other arrangements 
have been made with the office. 

 
 

SCHOOL CANCELLATION 
 
If school closes due to bad weather, we will use the School Messenger automated phone messaging system.  
Please inform the office of any changes to your phone numbers during the year.  However, there is no 
guarantee that it will be working on bad weather days so local radio stations and WCAX Channel 3 will also be 
notified as close to 6 AM as possible.   
In the event of an early school dismissal, we will need special instructions before we can send your child 
anywhere.  Please be sure to complete the early release information on the beginning of the year forms and 
keep us informed of any changes during the school year. 
 

ATTENDANCE 
 
All absences must be verified.  Please notify the school by 8:15 if your child will be absent.  School 
attendance by those under 16 years of age is required by Title 16, Section 1121 of the Vermont Education Laws.  
Orleans School and our Truancy Officer will work with students and families when attendance issues arise 
as a result of multiple unexcused absences. 
 
Excused Absences: 
! illness for which written proof from parents, guardian, or doctor is supplied; 
! death or serious illness in the immediate family; 
! emergency medical or dental attention; 
! absence approved in advance by the administration. 
 
Please take notice… Student absence will be recorded as unexcused if there has been no call from a 
parent/guardian or they do not bring a note with them on the day of their return to school.   Chronic 
absence without medical verification will be considered unexcused until the school receives verification to 
support the claim of an incapacitating illness.   
 
Unexcused Tardiness: 
A student will be considered unexcused tardy unless a valid excuse is presented to the administration upon arrival 
at the school.   
 
 



 7 

 
STUDENT PROGRESS 

 
 

STUDENT EVALUATIONS/ PARENT CONFERENCES  
 
 

Formal reporting of student progress is done about every nine weeks, using the following schedule and format: 
 

November:  Parent Conferences and Report Cards.   (All Day and Evening – November 10th) 
January:  Report Cards.  (Evening – Jan. 21st  Conferences by parent or teacher request only)  

      April:   Parent Conferences and Report Cards.  (Evening – March 31s ; All Day – April 1st ) 
June:   Report Cards sent home showing grade placement for next year. 

 
Parents or teachers may request a conference at any time throughout the school year. 

 
 

MID-TERM PROGRESS REPORTS: 
Mid-term progress reports will be sent out for students in grades 5-8 on the following dates: 

       September 25th    November 24th    February 19th           April 29th 
 

MARKING TERMS 
 

August 24, 2015 to October 23, 2015..……………….………………………………….44 days 
October 26, 2015 to January 15, 2016.………………..…………………………...…….46 days 
January 19, 2016 to March 25, 2016.……………………..……………………………...41 days 
March 28, 2016 to June 7, 2016……….………...…....……………………………….....44 days 
 

What Your Children Should Know and Be Able to Do 
  

The Vermont Agency of Education has adopted the Common Core State Standards (CCSS) to specify the learning 
expectations for all students in Language Arts and Math.  They are available to view on our school website 
(www.orleanselementary.org).  The OES staff work to fully implement these expectations and look for multiple ways 
to share information to help you understand these new rigorous standards.   
The VT Grade Level Expectations (GEs) will remain in place for all grades in the other subject areas.  These are 
available online at: http://www.vermontinstitutes.org/assessment/gle/index.htm.  
We transitioned to the new online SBAC (Smarter Balanced Assessments) in the last school year.  They will be 
conducted each year in the spring and we will keep you informed as we learn more.  All 3rd – 8th grade students are 
required to participate in the SBAC reading and math assessments.    
Science NECAP’s will continue to be administered in May in grades 4th and 8th, until new assessments are created to 
meet the standards in the new NGSS (Next Generation Science Standards).    
Other curriculum-based assessments happen all year long in all grade levels.  Collectively, the results from these 
assessments and daily student work determine whether or not a student progresses to the next grade. 

 
 

GRADE ADVANCEMENT 
 
It is the policy of the Orleans School District to assure all students are progressing in their educational 
program and have reached a standard of achievement necessary for satisfactory progress in the next 
grade.  The Board believes that the primary goal of the education system is to educate all students. Since 
each child develops physically, mentally, emotionally, and socially at an individual rate, every student 
will not complete twelve grade levels of work in the same time. Some students will need more than 
twelve years, while others may need less. 
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The adopted educational standards define what students should know and be able to do at various stages 
of their school careers. Schools are responsible for adopting curricula that provide students with 
opportunities to master those standards. Promotion from grade to grade, as well as retention and 
acceleration, should be based on a student's ability to meet the standards along with their 
social/emotional readiness for the proposed grade.  Grade and class assignments will be made in 
accordance with the procedures described in the document entitled “Grade Advancement” which is in 
the policy manual and is available by contacting the school.  We will work as a team with the 
parents/guardians to make the best decisions for each child, but the final decision rests with the 
administration in consultation with all pertinent staff members. 

EDUCATIONAL SUPPORT TEAM 

                
The Educational Support Team is designed to assist students, 
parents, and teachers who have concerns about a student.  These 
concerns can be academic, behavioral, and/or social.  The EST 
Team can be made up of the student’s teacher(s), parents, and other 
specialists that may help.  If it is appropriate, the student is also encouraged to be a member 

of the team.  First the team members share information regarding assessment results and current student 
performance. Then an intervention plan is developed to help the student.  Orleans’ EST Teams are 
committed to coordinating the necessary resources to provide early interventions for children having 
difficulty achieving success in the regular classroom.  Resources available to provide support may 
include behavioral supports, health services, speech/language services, and one-to-one or small group 
instruction time.  Strategies which enable teachers to promote learning styles, allow students to peer-
tutor, and provide for guided study may complement efforts to help students achieve success in the 
classroom. 
If either you or your child have concerns about the child’s progress,  please feel free to ask for an EST 
Team Referral Form.  Your child’s teacher will be happy to work with you to fill it out, and bring your 
concerns to the next meeting of the group.  We hope that you and your child feel welcome to attend 
also.  Home/school partnerships are a great way to ensure student achievement!  
 

MAKE-UP WORK 
  
Work is expected to be made up after every absence!  The student will make up missed work in a 
timely manner, at the discretion of each teacher.  Failure to do so may result in a zero, or students may 
receive a lower grade for missed work resulting from an unexcused absence.  Parents will be notified if 
students fail to adequately make up work in a timely manner.  It is possible that a student will fail a class 
if they have a high rate of absenteeism and/or tardiness.  Failure to pass a class could result in retention. 

 
FIELD TRIPS 

 
Classes all throughout the year may leave the school grounds to participate in learning opportunities 
within the larger community.  Parents will be notified of the details of each trip and will be asked to sign 
a permission slip allowing their child to leave the school grounds.  (The Walking Permission Slip, 
signed at the beginning of the year, will cover all field trips within the village.  Parents will be notified 
of such trips, but permission will have been given already.) 
Guidelines for student participation are as follows: 

• Signed permission slips need to be turned in to school TWO DAYS prior to the trip.  This 
allows us time to make the final arrangements and for Rosie to make the required lunches. 

• Snacks and/or lunches may be ordered from school or brought from home.  Please remember 
that we promote healthy meals at all times and we also ask that you not send any glass containers 
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• Students are expected to maintain school appropriate behavior on a field trip.  In addition, 
inappropriate behavior at school prior to the trip may make your child ineligible to attend. 

• All school expectations/rules apply while on a field trip (This includes no gum chewing and 
school-appropriate dress.). 

• Students may bring a camera on field trips.  If they are using a phone for picture taking, there 
should be no texting or calling.  If students are caught using the phone as anything but a camera, 
staff will confiscate the phone until the end of the trip.  (The one exception is the 8th Grade 
Washington, D.C. trip.)  Please remember that the use of these devices is at your own risk; OES 
is not responsible for lost or stolen devices. 

• Some, but not all, school trips are open to parent chaperones.  Each teacher will make that 
determination for each trip and will share that information directly with parents.  Parents 
attending trips will be expected to have followed the Board requirements for background checks.  
(See Volunteer Opportunities.) 

• Please make sure your child is dressed accordingly for the type of trip they are attending.  
• Students with excessive absences, tardies, and/or a large amount of incomplete work, may be 

held back at school to provide valuable time to catch up on their missed learning.  Staff supports 
will be provided under those circumstances. 

 
STUDENT USE OF COMPUTERS 

 
The Orleans School instructional staff works hard to incorporate effective teaching strategies, 
techniques, and learning tools into our educational program.  All students have daily opportunities to 
access computers through their learning experiences.  Before any 3rd through 8th grade student is 
allowed access to computers, students and parents must sign an Acceptable Use contract and return it to 
school.  A copy of the Acceptable Use Policy can be found in the appendix at the end of the Handbook. 

 
LIBRARY 

 
All children have the use of the OES library.  Each class attends once a week for a program of 
instruction, read-alouds, and to choose books for personal use.  (Some classess also access the Jones 
Memorial Library on a regular basis.)  The basic goal is to foster a favorable attitude towards books and 
libraries so they will become part of a habit of life-long learning and reading for pleasure.  
 
Students will be allowed to check out only one book at a time.  For all books overdue by a month or 
more, notices are sent home with students.  Notices for books more than two months overdue will be 
mailed home.  Payment is expected for the replacement cost of lost/damaged books.   To ensure book 
safety, a student may be required to keep library books at school instead of bringing them home. 
 
Library classes will focus first on location skills, book care, and book borrowing procedures.  Then they 
will receive instruction and practice in research skills and procedures to use various reference materials, 
including the computer and other technology.  
 

ELECTRONIC DEVICES 
 

Personal listening, gaming, or communication devices such as: MP3, CD, and DVD players; cell phones; 
ipod touch/ipads; etc. are brought to the school at your own risk.  Students must keep these devices turned 
off in their lockers or backpacks at all times on school property.  These are expensive devices, which 
can be stolen, broken, or disruptive to the learning environment.   Because OES middle school lockers have 
locks at the discretion of the students, we strongly recommend that these devices NOT be brought to school. 
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We have the capability to identify all devices accessing our network at any time during the day.  If a 
student is caught using the devices during the day, the device will be taken and given back at the end 
of the day.  For the second offense, the device will be taken and kept safe until a responsible adult 
comes in to pick it up.  Further infractions will result in a meeting with parents and an individual 
student plan for compliance. 

 
NON-DISCRIMINATION 

 
It is the policy of Orleans School not to discriminate in admission to, access to, treatment in, or on the basis of 
race, color, national origin, sex, age, or handicapping condition. 
 
These practices are consistent with the provisions of Titles VI and IX of the Civil Rights Act of 1964; 
Title VI of the 1972 Educational Amendments; Section 504 of the Rehabilitation Act of 1973; the 
Education of All Handicapped Children Act of 1975; and the Civil Rights Restoration Act of 1987. 
 
Please refer to Orleans’s complete policy on discrimination which is located in the OES Policy Manual and is available by 
contacting the school or on the school website: www.orleanselementary.org 

 
 

STUDENT RECORDS 
 
The keeping of accurate and appropriate educational records on all students is a necessary part of a 
sound educational program.  The information contained in students’ educational records belongs 
primarily to the students and/or their parents/guardians.  The school, as trustee of this information, 
maintains these records for educational purposes to serve the best interests of its students, and 
subscribes to the following: 

 
Confidentiality Statement 

     The principle of confidentiality underlies all policies and procedures for the collection, maintenance, 
disclosure, and destruction of educational records.  Educational records entrust information to others, 
and obligates them to safeguard and protect the confidentiality of any personally identifiable 
information. 
 

Parental Notification 
Parents/legal guardians of minor students and eligible students (age 18 and over) currently in 
attendance are herby notified of their rights under the Family Rights and Privacy Act (FERPA) of 1974.  
The parents/ legal guardians and eligible students have a right to: 
 
A. Inspect and review the student’s education records by submitting a written request  to 

the school principal; an appointment will be made to review the records at school. 
B. Request the amendment of the student’s education records to ensure that they are not 

inaccurate, misleading, or otherwise in violation of the student’s privacy or other 
rights;  a written request must be submitted to the principal 

C. Consent to disclosure of personally identifiable information contained in the student’s 
records, except to the extent that the Act authorizes disclosure without consent; 

D. File a complaint concerning alleged failures by the school to comply with the 
requirements of the Act to the Family Policy Compliance Office, U.S. Department of 
Education, 400 Maryland Avenue S.W., Washington, D.C.  20202 

E. Obtain a copy of the school’s policy and written procedures or protocols related to 
student records. 

F. To request and receive this notice in your primary or home language.  
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Discolosure of Student Records 
The school will maintain written sign-in records of all persons who access student education records.  
School staff will be informed of the need to maintain confidentiality of these records and that only 
persons who have legitimate educational interests in reviewing the records should have access within 
the school. 

 
 

Student Directory Information 
The school will release directory information without prior written consent unless the parent/guardian or 
eligible student informs the Principal in writing that any or all of the information designated below should 
not be released without prior consent: 
  1. Student’s name, address, date of birth, dates of enrollment;  
  2. Parent/guardian’s name and address;   

3. Student’s grade level classification;   
4. Student’s participation in recognized school activities and sports;   
5. Weight and height of member of athletic teams;   
6. Student’s diplomas, certificates, awards, and honors received. 

 
 

INSTRUCTIONAL MATERIALS    
(Protection of Pupils Rights Act) 

 
Our school staff will choose/develop the highest quality of instructional materials to be used within the educational 
program in support of student learning. Parents/Guardians have the right to inspect any instructional materials and we 
ask that you submit your request to the principal.  An appointment with the appropriate staff member will be arranged 
for the material review to occur so all of your questions may be answered. 
 
 

STUDENT SURVEYS    
(Protection of Pupils Rights Act- PPRA) 

 
During the year, students may be asked to take surveys.  (One example is the Middle School Vermont 
Youth Risk Behavior Survey that is distributed by the state’s Department of Health.)   
• Parents/Guardians have a right to inspect surveys created by a “third party” (meaning not federally 

funded) before it is administered.   
• Letters informing parents of these types of surveys to be given will be sent home in advance.   
• If a parent chooses not to have their child participate in the survey, a written notice must be given 

to the administrator in advance of the survey date by 24 hours or more. 
• Student privacy will be strictly protected with respect to sensitive matters on surveys.  The school 

will ensure that all responses will be anonymous on surveys of sensitive topics. 
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BEHAVIOR: OUR PBiS SYSTEM  

Our school is participating in the school wide initiative called Positive Behavior Interventions and Supports 
(PBIS).  It is a process for creating safer and more effective schools; it focuses on improving a school’s ability to 
teach and support positive behavior for all students.  It provides systems for schools to design, implement, and 
evaluate effective school-wide, classroom, non-classroom, and student specific plans.  PBIS includes school-wide 
procedures and processes intended for all students and all staff in all settings.  It is an approach to creating a safe and 
productive learning environment where teachers can teach and all students can learn.   

At OES, we have adopted a unified set of expectations that guide appropriate behavior throughout our school. You 
will see these expectations posted in different locations around the building.  These common expectations are that 
Orleans Elementary School is one caring community that is engaged in learning and our behaviors are safe and 
responsible.  We have identified what each expectation will look like in each of the school locations, including away 
from school while on field trips.  Students are taught and practice these specific behaviors to ensure that they clearly 
understand what is expected of them.   

As part of our PBIS process, teachers and other staff members use evidence-based practices to increase student 
learning and decrease classroom disruptions. To build a positive learning climate, we do the following: 

• Constantly teach and model our school-wide expectations. 
• Provide students with more praise than correction. 
• Actively engage everyone in the class during instruction. 
• Use pre-correcting, prompting, and redirecting as we teach.  
• Look for the positive behavior and provide warm, immediate, frequent, and clear feedback.  

Our PBIS system includes acknowledgements for all of the positive behaviors we see throughout the day.  We have 
Nova Nuggets (pom poms) that a student or a class earns in recognition for their positive behaviors.  Nuggets are 
collected in classroom containers and, when the containers are full, the class adds their nuggets to the PBIS Collection 
Rocket.  We hold periodic school wide Nova Celebrations as we reach success milestones, and a Super Nova 
Celebration each time the rocket is full.   We hope there are many opportunities for celebration this year! 

We also have a school-wide system of consequences for minor and major misbehaviors.  The consequences range 
from documented warnings, time outs in Buddy Classrooms, and loss of recess time for minors to formal office 
referrals for chronic minors or major misbehaviors.  Office Referrals may result in a phone call to you at work/home 
from your child to discuss the issue.  Meetings between school staff and parents may also help resolve an issue.  It is 
important for us to work together to offer needed supports to your child as we strive for their success.   
 
The Orleans School District has also adopted a policy pertaining to the use of physical restraint and seclusion to 
safely address severe student behavior.  It is the intent of our school community to emphasize the use of positive 
behavioral interventions and supports and to avoid the use of physical restraint or seclusion to address 
targeted student behavior whenever possible.  (See the Restraint and Seclusion policy in the appendix of this 
handbook.) 
If you have questions about PBiS at our school, please feel free to contact your child’s teacher, Mrs. Hastings, or our 
Guidance Counselor.  We look forward to a wonderful year of teaching and learning at OES. 
 
We are… 

     One Caring Community 
Engaged in Learning 

                                                   
 Safe and Responsible 
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SCHOOL EXPECTATIONS 
 
Orleans School is a safe, orderly, and respectful place where it is evident that learning is occurring.   
 
EXPECTATIONS FOR BOTH staff and students: 
It is expected that we will all… 
· Salute the flag each morning. 
· Keep all workspaces clean and orderly. 
· Eat snacks in designated areas at designated times. 
· Give top priority for all learning opportunities. 
·     Arrive to class on time and fully prepared to learn or to teach. 
· Share learning intentions and school expectations. 
· Recognize each person’s unique abilities and goals. 
·     Respect and support the learning of  all school community members. 
· Follow appropriate dress codes. 
 
UNACCEPTABLE STUDENT BEHAVIORS and CONSEQUENCES 
· Swearing:  We expect our language to be respectful to all in our school and we will help students to 

understand what that sounds like.  In severe cases of swearing, the student may be suspended until a 
parent-student-staff meeting can take place. 

· Stealing:  We must respect the property of others.  In cases of stealing, the student will apologize, 
return the item if possible, and make restitution via school or community service.  Parent will be 
notified by phone or mail. 

· Blatantly refusing or disregarding an adult:  It is important that students respect the authority of 
all adults in our school.  If refusing or ignoring adults, the student will be given a time out, sent to 
the office, or sent home.  Parents will be notified. 

· Interfering with learning to the degree that others cannot learn:  We are here to support the 
learning of all!  Students will be removed from classroom and sent to time out or the principal’s 
office.  Detention may be served after parent is notified. 

· Physical attack/Fighting: A safe school environment is of upmost concern to us.  A student acting 
aggressively may be suspended until such time as a parent can accompany the student back to school 
and meet with the staff involved. 

· Abusing school property:  We expect students to respect the school facility and contents. Parent 
will be notified by phone or mail if their child seriously damages school property.  Parent/student 
will be held monetarily responsible for damages. 

· Gum chewing:   There is NO gum chewing by students in our school.  This is to prevent unsanitary 
conditions created when used gum is left on school equipment or around the facility. 

 
GENERAL PLAYGROUND EXPECTATIONS 

 
Orleans Elementary School staff will support the school-wide behavior expectations and may 
need to restrict activities that they deem are unsafe or violate the rights of others. 

 
• All play shall follow a “Hands Off” expectation.  (Pushing, wrestling, kicking, tackle 

football, dodgeball, pulling on the soccer nets, or other rough play is not safe.) 
• All K-4 students will go outside for fresh air and exercise at recess time unless they are 

staying in with teacher permission to do work or for another approved reason. 
• Students will play within the designated areas for their own safety and to respect the 

school environment.                                                   
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• Students must ask an adult for permission to go back inside to the bathroom, to the 
nurse, or for another important reason.  That way we will know where students are at 
all times. 

• Coming in, students will stomp and wipe their feet on the mats to help keep our school 
clean. 

• At all times, students will play safely on and with school equipment, including during 
the afterschool program and after hours until the playground closes at 9:00 pm.  This 
will keep both kids and equipment safe from harm.  

 
DRESS CODE 

 
Orleans Elementary School is a school/work place.  Our students are expected to dress in a manner 
which allows them to function safely, comfortably, and without distraction to oneself or others.  
Dress should not detract or run counter to positive student learning. Messages and art work on 
clothing should support positive behaviors and habits. Don’t forget… these are children… not 
little adults. 
Specifically: 
• Students need to have coverage from neckline to mid thigh.  Backs, midriffs, and undergarments 

need to be covered. Shorts, skirts, and dresses should be no shorter than 4 inches above the 
knee or at the finger tips- which ever is longer.  Low-riding clothing, spaghetti straps (2-
Finger Rule: straps the width of two fingers), and tummy-showing tops (including with arms 
raised) are not appropriate school wear.  

• Shoes should be practical and well-fitting- sneakers are great!  The students have many stairs to 
climb all day long and loose fitting shoes are a hazard.   Shoes must not fall off a student’s 
feet when walking or running!! 

• Sneakers are REQUIRED for PE days and must be laced and tied at the top. 
• Jean jewelry (chains) is not allowed. 
• Hats are not to be worn in the building unless it is a designated “Hat Day”.  Hats, kerchiefs, and 

bandanas are to be removed and stored in lockers/ classrooms upon arrival.  
• Pajama bottoms are to be worn ONLY on a designated “PJ Day”.   They are not appropriate 

clothing on regular school days. 
• Heels on shoes should be of a safe height and design, for students to safely wear during a fire drill.  

A safe rule of thumb would be no higher than a 1½-inch block or wedged heel.  Spike heels are 
never appropriate for school nor are open-backed sandals/shoes with high heels.   

 
Students who come to school with inappropriate clothing will be asked to call parents to bring alternative 
wear or else be given alternative clothing for the day if any are available at the school.  (This includes 
unsafe shoes.) 
The dress code is in effect for ALL field trips and other school sponsored events.   
(The exception is the wearing of appropriate bathing suits when an event involves swimming.)   
Our students represent our school during such events.  All dress code and behavior expectations apply 
whenever we leave school grounds on a school-sponsored trip.   
 

WORKING TOGETHER and CHAIN of COMMAND 
 
The Orleans Elementary School staff and Principal work very hard to see that students are fairly treated 
each school day.  We find that students are quite concerned about fairness in behavior, academic, and/or 
social situations.  It is the belief of the staff/administration that both students and parents have a right to 
be heard and to express their concerns in a polite, respectful manner.  
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 The protocol to be followed when seeking resolution to a concern is as follows: 
1. See the adult involved to discuss the situation. 
2. Speak with the Principal to help with a resolution. 
3. Contact the Superintendent if there is no resolution at the school level. 
4. Contact the School Board in writing or attend a monthly meeting after speaking with the 

Superintendent. 
 

TIME OUT/DETENTION 
 

There are times when a student is having difficulty maintianing their own attention on the learning 
activity and/or are disrupting the learning of others.  Teachers may assign a student to an in-class or out-
of-class TIME OUT in order for them to stop and think about their behavior.  Students may also request 
a short in-class Time Out if they feel it will help them re-focus on their work. 
 
After-school DETENTION will be available for students whose behavior is serious and/or repetitive 
enough to impede learning.  Students who have been sent to the office for inappropriate behaviors or 
have had two or more out-of-class timeouts will be expected to attend a half hour detention with an 
elementary or middle school teacher, dependent on the student’s grade level.  This will provide an 
opportunity for the student to discuss the behaviors that need to change, as well as to make up the 
learning they missed in class.  It will also reinforce that there are consequences for their actions, which 
is an important “life lesson”. 
Parents will be notified to make the necessary arrangements if a detention is needed. 

 
STUDENT CONDUCT AND DISCIPLINE POLICY F1 

Policy: 
The principal or principal’s designee shall be responsible for carrying out discipline procedures 
conforming with the following guidelines.  Basic rules of student conduct will be stated in a student 
handbook and distributed to all students.  Suspension or expulsion of students shall follow due process 
requirements. 
1. The principal/designee may assign a student to in-school suspension for up to 10 

 consecutive days.  The educational program of a student assigned to in-school suspension shall be 
continued to an extent determined to be feasible and appropriate by the principal.  Students assigned to 
an in-school suspension will be provided with a reasonable opportunity to complete academic 
assignments and to benefit from counseling or related activities designed to improve their behavior. 
2.   A student who poses a continuing danger to persons or property or an ongoing threat of disrupting 
the academic process of the school shall be immediately removed from the school or to a place within 
the school determined by the principal/designee to be sufficiently secure to permit the academic process 
of the school to continue.  The parent/guardian of a student will be notified.   
3.   If the parent/designee can not be reached, the student will be detained in school for the remainder of 
the day.  No student will be removed from school for more than the remainder of a school day unless the 
student and his/her parents are given an opportunity for an informal hearing pursuant to paragraph 3 of 
this policy.  When the immediate removal of a student is necessary prior to a hearing, the hearing shall 
be held as soon as possible. 
4. The superintendent or principal may suspend a student from school for a period of 10 days or less 
for violation of school rules.  Prior to a suspension, the student and his/her parent or guardian shall be 
given an opportunity for an informal hearing with the principal/designee.  The student and parent/ 
guardian must be given notice of the charges, an explanation of the evidence against the student, an 
opportunity for the student to tell his/her side of the story, and a decision in writing. 

 
(For further information on long-term suspension (more than 10 days) and /or expulsion, see the entire Orleans 
School District Policy F1 in the appendix.) 
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VOLUNTEER OPPORTUNITIES 

 
Are you interested in volunteering here at school or chaperoning field trips?   
Please call us at school if you would like to help… we have many opportunities: monitor students 
during special events or clubs, provide classroom assistance for special projects, read or provide skills 
practice with younger students, be our RIF Coordinator to hand out free books, be a guest speaker, 
provide office or library help, or help out in a variety other ways.   
 
School volunteers, including chaperones, who will directly be monitoring children must complete 
a criminal background check, including fingerprinting, prior to your participation.  This 
requirement is designed to keep our students safe and the OES community thanks you for taking this 
step to ensure safety for all.  
The forms are available at the Orleans Central Supervisory Union office; please call us at school and we 
can help you make the necessary arrangements.  We strongly suggest that you do this at the beginning of 
the school year, if needed, so you will be cleared to volunteer/chaperone when the time comes.   
 
This is a one-time requirement and does not need to be completed yearly as long as you provide a 
day of service each year.  The school will help you record days of service each year to keep the 
background check in effect. 
 
 

PARENT CLUB 
 
Our Parent Teacher Community Association (PTCA) meets monthly in the OES Library at 6:30 PM.  
We welcome all members of the OES community to join us.  This group will provide opportunties for 
parents/guardians to help on an on-going basis, as well as with occasional special projects.  They will 
also be asked to serve in an advisory role as we work to strengthen the educational program and to 
provide the best learning opportunities for all OES students. 
 
 

 
 
 
 
 
 
 

 
 
 

Uniting families, educators and communities to foster growth among our youth by…. 
 Building supportive relationships 
 Representing a voice for all families 
 Investing in our future 
 Driving positive change 
 Growing responsible citizens 
 Engaging all stakeholders to their mutual benefit  

(families, educators, community members) 
 

 

Please watch for announcements and join us whenever you are able. 

OUR MISSION: 
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TELEPHONE USAGE NOTICE 

 
The telephone is to be used only in emergency situations, and with the permission of a 
teacher.  If students have plans to go to a friend’s house after school or some other change in 
their normal after school routine, they need to have the arrangements made prior to their 
arrival at school in the morning.   Students will not be allowed to use the phone to make these 
arrangements.  (The school needs to have appropriate parental permission for any change in 
regular after school routines.  Please call or send a note to school regarding any changes in 
the routine.)   
Additionally, students will not be allowed to call home because of forgotten homework, 
bookbags, etc.  We encourage parents to help students develop good organizational skills by 
preparing for school the night before. 
 
 

BIKE RIDING ON SCHOOL PROPERTY 
 
All students must wear helmets while riding bikes to school.  There is absolutely 
no bike riding allowed WHILE ON SCHOOL PROPERTY.  Students must 
walk their bike once they enter the crosswalk area in front of the school.  Park 
bikes in the bike rack immediately upon arrival on school grounds.  
Kindergarteners and first graders are not to ride bikes to school unless 
accompanied by their parent.   

Many parents have expressed concern for the safety of bikers to and from school, as well as those 
in the cars.  Students will be given one warning for rule violation of dangerous/reckless biking; 
after that they will lose this privilege. 

 
HOT LUNCH 

 
OES continues to participaate in the Community Eligibility Program.  Through this program, we are 

able to offer FREE SNACKS AND LUNCHES FOR ALL STUDENTS. 
 

We ask you to still fill out the free/reduced paperwork at the beginning of the year because those 
forms are used to establish eligibilty and/or funding amounts for various grant programs.  Please 
complete the forms and help the school! 

 
NOTE:  Students do NOT get a free drink if they bring their own food for breakfast-at-snack or lunch.  

Milk or juice is provided free only when students order the entire meal.  If your child orders just a 
juice or milk, you will be billed and expected to pay.  (This is by law!) 
 

! Juice and milk will cost $.35 each when ordered separately from a meal.  
! Students may order sandwiches to replace the main entrée of the lunch.  See the monthly menu for 

the various choices and remember that they must be ordered ahead. 
! Mandatory nutritional guidelines demand that students choose a fruit or vegetable at lunch.  Our 

staff will hold the students accountable to these new rules. 
! A bagged lunch can be provided for field trips provided the staff is notified ahead. 
! On days when students are offered a special dessert, K-4 students will be asked to make an effort to 

eat the main part of their meal first before eating their dessert.  Fruit is part of the meal.  Students are 
expected to drink at least ½ of their milk. 
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LUNCH TABLES and COLD LUNCH ITEMS 
 
At times, students are assigned seats during lunch.  Seat assignments have proven to be a 
very useful tool for supporting appropriate behavior and improved table manners.  All 
students are expected to use appropriate table manners, keep their lunch table area clean, 
and refrain from sharing with, or touching the food of, others. 
    
Just a reminder – students are not allowed to bring soda, other sugary drinks, or 
glass containers to school.  We strongly encourage parents to keep good nutrition in 
mind when packing students’ lunches from home. 
 

 
MEDICINES AT SCHOOL 

 
If a student needs to take medicine while they are at school, the school needs to have the following: 
" Prescription Medicines 
1.  Signed Medication Form from the doctor 
2.  Written permission from the parent/guardian, and 
3.  Medicine in its original container 
 
" Non-prescription Medicines 
1. written permission and instructions from the parent/guardian, and 
2. medicine in its original container 
 
If you send cough drops in for your student’s use, you must send in a note giving them permission to take them.  
Students in grades K-4 must give the cough drops to their teachers to hold. 
 
 

IMMUNIZATIONS 
 

The State of Vermont requires that immunizations are up-to-date unless parents sign a yearly waiver based on 
religious objections or medical reasons.  (The philosophical exemption will no longer be allowed in Vermont.)  
We require proof of immunizations for students entering kindergarten and for new students to be admitted to the 
school.  Please contact school personnel for more information or to present evidence of any updated 
immunizations. 
 

HEAD LICE 
 
The psychological, social, and economical impact of head lice infestations can create a problem in the 
community.  Recognizing that a sizable number of cases exist from time-to-time, the Orleans Elementary School 
will take the necessary measures to reduce the loss of instructional time for those students involved. OCSU has a 
“no nit” policy and all students are checked at least 4 times yearly.  If we find evidence of a head lice infestation, 
we will notify you immediately to pick up and treat your child.  Your child may then return to school once all lice 
and eggs are removed.  Students need to be checked by the nurse upon re-entry; if nits remain in the hair, the 
student cannot return to school.  For excellent information, the National Pediculosis Association offers a website 
– www.headlice.org or contact school nurse; we have wonderful resources to share with you regarding the 
treatment of head lice. 
 
 

VISION/HEARING SCREENINGS 
 

Vision and hearing screenings are conducted at various grade levels throughout the elementary school years.  If 
further evaluation is needed, a referral will be mailed to the parent/guardian.  Please contact the school nurse if 
you have questions regarding these routine screenings. 
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ILLNESS or INJURIES at SCHOOL 

 
If your child becomes ill or sustains a significant injury while at school, we will notify you as soon as 
possible at the phone numbers you have given us.  If we are unable to contact you, we will notify the 
person you indicated as your emergency contact.  It is important that you keep us updated with 
phone number changes through the year so we can contact you as needed! 
 
Please do not send a sick child to school.  If your child was vomiting or running a fever (100 degrees) 
within 24 hours, please keep him/her home the next day, even if your child is feeling better in the 
morning.  We also ask that you keep them home for persistent sore throat, rash of undetermined origin, 
or reddened, itchy eyes with an unusual discharge.  This gives your child the chance to recover and 
reduces the likelihood of his/her classmates coming down with the same illness. 

 
 

MEDIA USE AND RELEASE NOTICE 
 
In our efforts to continually improve the strategies we use to instruct 
students, we look toward incorporating the use of media equipment in 
their learning.  They are excellent tools for teaching and providing 
creative opportunities for students to demonstrate their understanding, 
while teachers use them to reflect on their own teaching practices.  
Throughout the school year, students participate in special programs, 

activities, and events that support their education.  Staff or local media may cover 
these events by taking photographs or video, and student products (including 
multimedia projects and artwork) may be collected and shared. This may include 
newspaper, television, websites, or other media production.  It is the responsibility of 
the parents/guardians of the students to contact the school if they do not want this 
information shared.  Please send a written request to the principal if you would like 
your child to be excluded from possible future sharing of work, photographs, video. 

 
 

        SPORTS and STUDENT ACTIVITIES      
 
The school will maintain a student activity program appropriate to the maturity of students and as varied 
as staff, facilities, and resources permit. These activities include but are not limited to sports and extra-
curricular events.   
 
The following criteria for school-sponsored activities are intended to set the standards for eligibility 
and/or participation: 
1. Students should be in good disciplinary standing as determined by the teaching staff and the 

principal. 
2. Since successful learning is our priority for all, student athletes must maintain a C- or higher to be 

academically eligible for participation in school sports. 
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3. Student athletes will be expected to have an eligibility form signed by all core academic teachers on 

a weekly basis to participate.  If a student is ineligible and has to make up work, teachers will have 
24 hours to grade that work to in order to re-determine eligibility.   

4. Students should have a history of regular attendance and should be in attendance on the day of the 
activity unless excused by the principal. 

5. Procedures governing eligibility will be sent home with the student at the beginning of each sport 
season.  Students must return a contract signed by them and their parents before they can begin the 
season with a sports team. 

6. Parents and student athletes will be given information about concussions at the beginning of every 
sports season.  (All coaches will receive training regarding concussions on a yearly basis.) 

7. Participation, in ALL “during and after school” activities is dependent on appropriate student 
behavior.  We will notify parents/guardians if a student needs to be removed from a particular 
activity. 

8. Students who are significantly behind in their schoolwork may be asked to complete that work 
before joining an extra activity that is not critical to their instruction. 
 

A copy of the Student Activities Policy can be found at the end of the handbook. 
 
 

 
   WINTER SPORTS PROGRAM     

 
We provide high quality opportunities for all students to be involved in a winter sports program.  As we 
all know, it is critically important to help our children develop the interests and skills they need to 
engage with the out-of-doors and to experience the natural resources of our area.  Our plan for the 
program this year again includes:  downhill skiing, snowboarding, cross-country skiing, skating, or 
snowshoeing. 
 
Since the OES Winter Sports Program is one component of our physical education program, all students 
who don’t have a medical reason for non-participation are required to select and participate in one of 
the winter sport choices.  Detailed information will be sent home when it is time to sign your child(ren) 
up for their activity choice(s). 
 
Students are expected to abide by field trip rules regarding student behavior and the use of electronics, 
including cell phones.  They are also expected to follow any rules established by the specific venue of 
their chosen activity. 
 
Over the past years, we have used a variety of grants and fundraising efforts to support the program. 
Parents have also expressed a willingness to help cover the cost of weekly tickets, as well as their 
individual rental fees, for the various activities and this has helped the program immensely!  Thanks for 
your support! 
 

PARTY INVITATIONS 
 

Please do not send party invitations to be passed out at school, unless all classmates are invited.  Often 
there are hurt feelings when some students are not invited.  If you have any questions, please contact 
your child’s teacher. 
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FALSE PUBLIC ALARMS 
 
A person who initiates or willfully pulls a fire alarm and/or circulates a report of an impending bombing 
or other catastrophe, knowing that the report or warning is false or baseless and that it is likely to cause 
evacuation of a school building, faces serious consequences. 
⇒ First offense- shall be imprisoned for not more than two years or fined not more than $5,000.00 or 

both. 
⇒ Second or subsequent offense- shall be imprisoned for not more than five years or fined not more 

than $10,000.00 or both.  In addition, the court may order the person to perform community service. 
⇒ Charges will be pressed if student is at least 12 years old. 
 
Parents, please discuss with your children the serious criminal nature of bomb threats.  Vermont courts 
are holding a hard line with those caught making false bomb threats- no matter what the age.  It could 
become a very expensive practical joke! 
 

 
OES SCHOOL BOARD POLICIES 

 
A copy of the district policy manual will be available during the normal workday in the principal’s 
office, in the OES library, and will be posted on the OES website (www.orleanselementary.org).  If you 
wish to review any or all of the policies at the school, please feel free to ask to see them.  
 
The appendix at the end of this handbook has copies of some of the student policies. 

 
 

SEARCH AND SEIZURE 
 
1. Desks, lockers, textbooks and other materials or supplies loaned by the 

school to the students remain the property of the school and may be 
opened by school employees for cleaning, maintenance, or emergencies.  
When prohibited items are found in the course of routine cleaning or 
maintenance, or in the case of an emergency, they will be confiscated 
and a report will be made to the principal, who will determine whether 
further investigation is required. 

 
2. School property may also be searched by school employees upon 

reasonable suspicion on the part of the principal or superintendent that a 
law or school policy is being violated.  Students’ personal items (such as backpacks) may also be searched 
under these conditions.  (Searches of school or student property will not extend to the areas or items not 
reasonably calculated to aid in the enforcement of specific policies or laws.) 

 
3. Searches of students’ persons will only be conducted if there is a strong cause to believe a serious breach of 

school policy or law is being committed.  Search of a student’s person will be conducted by a school 
employee of the same sex and only in the presence of another school employee of the same sex. 

 
4.  Law enforcement or other agencies may be called if a search reveals that a student has violated the law. 
 
5. School employees are not agents of law enforcement officials.  Search and/or seizure by law enforcement 

officials on school property may occur only when a warrant or other legal basis exists authorizing such search 
and or seizure, and when there has been full cpmpliance with the requirements of the board’s policy on 
interrogation by law enforcement officers. 
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HARASSMENT and BULLYING of STUDENTS 
 

It is the policy of Orleans School Board to maintain a learning and 
working environment which is free from unlawful harassment and 
bullying.  The School District prohibits any form of unlawful bullying 
or harassment on the basis of disability, marital status, national 
origin,race religion, gender, or sexual orientation. 

 
Please see descriptions of bullying and harassment on the next page. 
 
We strongly encourage parents to work with their children in 
developing tolerance for others who are different in some way.  Children will need these 
“people” skills if they are to be successful in the 21st Century.  
 

HAZING 
 
It is the policy of the Orleans School District that its school provides a safe, orderly, civil, and positive 
learning environment.  Hazing has no place in the school and will not be tolerated.  
 
“Hazing” means any act committed by a person, whether individually or with others, against a student in 
connection with pledging, being initiated into, affiliating with, holding office in, or maintaining 
membership in any organization which is affiliated with the school; and which is intended to have the 
effect of, or should reasonably be expected to have the effect of, humiliating, intimidating, or demeaning 
the student or endangering the mental and or physical health of the student.  “Hazing” also includes 
soliciting, aiding, directing, or otherwise participating actively or passively in the above acts.  Hazing 
may occur on or off the school grounds.  The principal/ designee, upon receipt of a report of hazing, 
shall promptly begin an investigation. 
Examples of hazing include: 

1. Any type of physical brutality such as whipping, beating, striking; 
2. Any type of physical activity such as sleep deprivation, exposure to the elements; 
3. Any activity involving food, liquid, or other substance that puts a student in an unreasonable risk 

of harm 
To address all incidents of suspected HARASSMENT, BULLYING, or HAZING the Orleans School 
District: 

1. Encourages students to report suspected incidents personally or anonymously to teachers and school 
administrators.  The Orleans School District has established the following methods for such 
reporting: 

Anonymous Reporting:  A drop box is located outside the nurse’s office;   and 
 

Personal Reporting:    Mrs. Hastings, Principal  or Ms Addeo, School Guidance Counselor 
Orleans Elementary School, 53 School Street, Orleans, VT  05860 
(802) 754-6650 
 

A copy of the Hazing, Harassment, and Bullying policy and procedures are located in the appendix. 

 

Conduct that might otherwise be considered bullying, harassment, or hazing but does not occur during the school day, on school 
property, to or from school, on a school bus, or at a school-sponsored event still may be subject to disciplinary action pursuant to 
16 V.S.A. §§1161(a) and 1162.   
Retaliation against another for reporting bullying or harassment is against the law. 
Any student, who knowingly makes false accusations regarding bullying, harassment, or hazing may be subject to disciplinary 
action by the school or outside agencies. 
Conduct that might otherwise be considered bullying but does not occur during the school day, on school property, to or from 
school, on a school bus, or at a school-sponsored event still may be subject to disciplinary action pursuant to 16 V.S.A. §§1161(a) 
and 1162.   
 
Any student, who knowingly makes false accusations regarding bullying, may be subject to disciplinary action. 
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Definitions to know: 
Violence 

Physical force exerted for the purpose of harming another 
Abusive or unjust exercise of power 
Very forceful expression of feeling - usually anger 
 

Intimidation 
To make timid (hesitant or fearful) – often by threats 
Creates a sense of fear  

 
Aggression 

Unfriendly action or behavior directed toward another 
 
Bullying 

Any overt act or combination of acts directed against a student by 
 Another student or group of students and which: 
1. Is repeated over time: 
2. Is intended to ridicule, humiliate, or intimidate the student; and 
3. Occurs during the school day on school property, on a school bus, or at a school-sponsored activity, or 

before or after the school day on a school bus or at a school-sponsored activity. 
4. Cyberbullying occurs over the internet and will fall into the responsibility of the school if it has an 

adverse effect on the education of any students.  
Harassment 

1. An incident or incidents of: 
Verbal, written, visual, or physical conduct 

2. Based on or motivated by a student or their family members actual or perceived: 
Race, creed, color, national origin, marital status, gender, sexual orientation, or disability 

3. And which has the purpose or effect of: 
Significantly getting in the way of, detracting from, or interfering with a 
student’s educational performance or access to school resources,  or 

       Which creates an intimidating, hostile, or offensive environment. 
Sexual Harassment 

1.    An incident or incidents of: 
 unwelcome conduct of a sexual nature 
2.    That includes: 
 sexual violence/assault, sexual advances, requests for sexual favors 
3.  Or other conduct of a sexual nature: 
 written, verbal, visual, or physical  
4.  Commited by a person in authority with respect to a subordinate or a student 
 student-on-student, staff-on-staff, staff-on-student, or involving a non-employee third party 
5.   That creates a hostile environment; 
the harassing conduct is sever, persistent,or pervasive 

 
Bullying 

and 
Harassment 
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DAMAGED PROPERTY 
 

Students are responsible for all books (including library books), all calculators, technology equipment, and 
furniture, which they use during the year.  All textbooks are required to be covered or kept in a folder.  This helps 

protect them from damage. However, self-adhesive covers are not allowed as they leave a 
residue on the book cover. 
Students must pay for any property that they lose or damage.  The replacement cost of school 
books can be from $12 to $50. The 7th and 8th grade graphing calculators cost $140 each.  

Technology equipment, including laptops and ipads, can be very costly to replace.  Chairs cost $45.00 to replace. 
(Several students have been charged for breaking chairs because they rocked in them and broke the chair legs.) 
 

TOBACCO PROHIBITION 
 
The use of tobacco, or tobacco alternates including e-cigarettes, on school grounds is a violation of state 
law and is prohibited at all times.  This ban extends to any student, employee, or visitor to the school 
and applies at all times whether or not school is in session.  Students who violate this policy will be 
disciplined under the school’s discipline policy, as stated p. 13.  Others who use tobacco on school 
grounds will be informed of this policy and asked to comply.  A person failing to comply or to leave the 
grounds may be referred for prosecution as a trespasser. 
Please keep in mind that any type of drugs, alcohol and tobacco products are prohibited from the 
school grounds at any time.  Adults who wish to smoke must leave the school property to do so.  This 

is also true during special activities such as school plays, games, and concerts. 
 
POSSESSION AND USE OF TOBACCO PRODUCTS BY STUDENTS 
 
The Orleans School District is committed to a zero tolerance of tobacco 
products on school grounds or in the school buildings or possession of or use 
thereof by students at school-sponsored activities. Use of tobacco is a serious 
public health risk.  Tobacco products are extremely addicting and can cause 
health effects that interfere with school performance. 
 

It is the policy that no student shall at any time possess, use, sell, give or otherwise transmit any tobacco 
products on school owned or leased property or at any school-sponsored activity off school grounds.   
 
Any tobacco product in the possession of a student in violation of this shall be confiscated immediately 
by an employee and reported to the principal or his or her designee who shall, if appropriate, make 
referral to law enforcement. 
 
The procedures and penalties of the Student Disciplinary Policy F1 shall apply to incidents in which a 
student has been reported to have possessed, used, or transmitted tobacco products in violation of this 
policy. 
 

ALCOHOL AND DRUG ABUSE 
 
Philosophy:  

The use of illicit drugs and unlawful possession and use of alcohol is  
wrong and harmful.  All students have the right to an education in an alcohol- and 
drug-free environment.  The board expects the school to develop an educational program that provides 
every student with an understanding of the physical, psychological, social, and legal consequences 
associated with drug abuse. 
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 Chemical abuse and dependency are treatable health problems that are primarily the responsibility of 
the home and community.  The school shares this responsibility in the areas of prevention (education) 
and intervention (identification and referral). 
 Community and schools share this responsibility because chemical dependency problems interfere 
with behavior, learning, and the fullest possible development of each student. 
Policy:   

It is the policy of this school district that no student shall knowingly possess, use, give, sell or 
otherwise transmit, or be under the influence of any illegal drug, regulated substance, or alcohol on any 
school property, or at any school-sponsored activity away from or within the school. 
 “Drug” means any narcotic drug, hallucinogenic drug, amphetamine, barbiturate, marijuana, or any 
other controlled substance (for example steroids, alcohol) as defined by state or federal regulation or 
statute. 
Mandatory Procedures for Dealing With Substance Abuse Incidents 
Students who are experiencing problems with alcohol and drugs are in need of assistance, although the 
type of assistance needed may vary. The school system is committed to providing the most appropriate 
response to each individual and the actions set forth in the policy will be considered routine procedures.  
However, in situations where extreme violations occur, the administrator may waive the specific action.  
Any action taken by waiver of these procedures will be explained in a written report to the 
superintendent.  All disciplinary measures taken in accordance with this policy will comply with due 
process requirements.   

 
(The entire Alcohol and Drug Use Policy can be found in the appendix.) 

 
NOTE: Students’ dress shall reflect the Alcohol/Drug policy. It is unacceptable for students to wear any 
clothing which identifies alcohol, drugs, and/or tobacco and/or which suggests, promotes, hints at, or 
otherwise creates a message that is contrary to the philosophy of this policy and the establishment of an 
alcohol and drug-free environment. 

 
 

WEAPONS 
 

It is the intent of the Board to comply with the federal Gun Free Schools Act of 1994, and Act No. 35 of 
the 1995 session of the Vermont General Assembly, requiring all school districts to provide for the 
possible expulsion of all students who bring weapons to school, or possess weapons at school.  It is 
further the intent of the Board to maintain a student discipline system consistent with the requirements 
of the federal Individuals with Disabilities Education Act, Section 504 of the Rehabilitation Act, and the 
Vermont State Board of Education Rules. 
 
Policy Statement: 
     The Superintendent shall bring any student who brings a weapon onto school grounds, or possesses a 
weapon on school grounds, to the School Board for an expulsion hearing.  A student found by the Board 
after a hearing to have brought a weapon to school or to have possessed a weapon at school shall be 
expelled for at least a calendar year.  However, the Board may modify the expulsion on a case-by-case 
basis when it finds circumstances such as, but not limited to: 
a) The student was unaware that he or she brought the weapon to school. 
b) The student did not intend to use the weapon, or threaten or endanger others. 
c) The student is disabled and the misconduct is related to the disability. 
d) The student does not pose an ongoing threat to others and a lengthy expulsion would not serve the 

best interests of the child. 
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An expulsion hearing conducted under this policy shall afford due process as required by law.  In 
addition, any student who brings a weapon to school shall be referred to a law enforcement agency. 
As required by state law, the Superintendent shall annually provide the Commissioner of Education with 
descriptions of the circumstances surrounding expulsions imposed under this policy, the number of 
students expelled, and the type of weapons involved. 

 
COMPREHENSIVE HIV POLICY FOR SCHOOLS PRE K—12 

 
The Human Immunodeficiency Virus (HIV) is not transmitted through casual contact and, 
therefore, is not reason in itself to treat individuals having or perceived as having HIV differently 
from other members of the school community.  Accordingly, with respect to HIV disease, 
including acquired immune deficiency syndrome (AIDS), the Orleans School District 
recognizes: 
" The rights of students and employees with HIV, 
" The importance of maintaining confidentiality regarding the medical condition of any 

individual, 
" The importance of an educational environment free of significant risks to health, and 
" The necessity for HIV education and training for the school community and the 

community-at-large. 
 

Please refer to Orleans’s complete policy on AIDS/HIV, which is located in the appendix at the back of 
this handbook. 
 

 
______________EMERGENCY PLANS_____________ 

 
 

Procedure Purpose  Example  Situation  
Evacuation and Relocation To clear the building Fire and bomb threat 
Clear the Halls To isolate students and staff from 

threat of harm inside the building 
Intruder  
Threats toward students/staff 

Secure the Building To isolate students and staff from 
threat of harm inside and/or outside the 
building 

Custodial parent disagreement 
Threats toward students/staff 

Shelter in Place To provide a controlled physical 
environment and limit exposure to 
toxins 

Chemical explosion in community 
 

 
In the event of an emergency situation that requires a school evacuation, students will be removed to 
a site and held until they can safely return to the school or until they are picked up by parents/ guardians.  
Several plans are in place to ensure that this happens in a safe and efficient manner. 
 
• Whenever possible, we will evacuate the building and walk to the Federated Church which is 

located on School Street. 
• If necessary, students will be bussed to Lake Region Union High School.  A notice will be posted on 

the windows of the front door and information will be broadcasted through the School Reach 
system and from the designated radio and television stations. 

• If the emergency is one that requires the students and staff to “ Shelter in Place”, the school will 
be closed and locked and we will remain inside in a closed-off area.  In this situation, parents 
will not have access to their children until the emergency is under control. We will not open the 
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school doors until an appropriate level of safety can be assured.  Our plans to communicate the 
process for returning students to families include: phoning, radio, television, and posting a notice 
at the front door of the school.  The nature of the threat will determine which strategies are most 
appropriate.   

• Some situations require us to use procedures called “Clear the Halls” and “Secure the 
Building”.  If this is the case, students and staff will follow specific procedures which are 
designed to keep everyone as safe as possible within the building.  All parents will be notified if 
one of these procedures needs to be used (other than a practice drill) during the course of the 
school day.  We hold regular monthly practices for these specific drills, including fire drills. 

 
 
Designated media outlets are: WIKE- 1490 AM  766-4489  WCAX Channel 3  658-6300   

       WMOO- 92 FM   766-9236 WVNY Channel 22   860-2222 
       WGMT 97.7 FM  626-9800 WPTZ Channel 5   655-0027 
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August

S M T W T F S 19#21%%In#Service%Days%(No%Students) S M T W T F S
1 20%%Freshmen%Step#Up%Night%%(Lake%Region%Only) 1 2 3 4 5 6

2 3 4 5 6 7 8 24%%First%Student%Day 7 8 9 10 11 12 13
9 10 11 12 13 14 15 September 14 15 16 17 18 19 20
16 17 18 19 20 21 22 7%%Labor%Day%(Schools%Closed) 21 22 23 24 25 26 27
23 24 25 26 27 28 29 18%%Early%Release 28 29
30 31 25%%1st%Quarter%Progress%Report

October

23%%Early%Release S M T W T F S
S M T W T F S 23%%End%of%1st%Quarter 1 2 3 4 5

1 2 3 4 5 November 6 7 8 9 10 11 12
6 7 8 9 10 11 12 9%%%In#Service%(No%Students) 13 14 15 16 17 18 19
13 14 15 16 17 18 19 10%%%Parent%Conferences%(Evening) 20 21 22 23 24 25 26
20 21 22 23 24 25 26 10%%%Parent%Conferences%(Day)%#%No%Students 27 28 29 30 31
27 28 29 30 ? ? ? 11%%Veterans%Day%

? ? 20%%Early%Release

24%%2nd%Quarter%Progress%Report S M T W T F S
S M T W T F S 25#27%%Thanksgiving%Recess% 1 2

? ? 1 2 3 December 3 4 5 6 7 8 9
4 5 6 7 8 9 10 23#31%December%Break 10 11 12 13 14 15 16
11 12 13 14 15 16 17 January 17 18 19 20 21 22 23
18 19 20 21 22 23 24 1%%%New%Years%Day%(Schools%Closed) 24 25 26 27 28 29 30
25 26 27 28 29 30 31 15%End%of%2nd%Quarter

18%%ML%King%Day%%(Schools%Closed)

21%%Early%Release S M T W T F S
S M T W T F S 21%%%Parent%Conferences%#%Evening% 1 2 3 4 5 6 7
1 2 3 4 5 6 7 22%#%In#Service%%(No%Students) 8 9 10 11 12 13 14
8 9 10 11 12 13 14 February 15 16 17 18 19 20 21
15 16 17 18 19 20 21 12%%Early%Release 22 23 24 25 26 27 28
22 23 24 25 26 27 28 19%%3rd%Quarter%Progress%Report 29 30 31
29 30 22#29%%Winter%Break%%

March

1%%%Winter%Break%% S M T W T F S
S M T W T F S 18%%Early%Release 1 2 3 4

1 2 3 4 5 25%%End%of%3rd%Quarter 5 6 7 8 9 10 11
6 7 8 9 10 11 12 31%%In#Service%%(No%Students) 12 13 14 15 16 17 18
13 14 15 16 17 18 19 31%%Parent%Conferences%#%Evening%%(Elementary%Only) 19 20 21 22 23 24 25
20 21 22 23 24 25 26 April 26 27 28 29 30
27 28 29 30 31 1%%Parent%Conferences%(Day)%#%No%Students

8%%Early%Release

18#22%%Spring%Break%
S M T W T F S 29%%4th%Quarter%Progress%Report

1 2 May InIService?Days?I?(No?Students)

3 4 5 6 7 8 9 27%%Early%Release Holiday/Break?I?(Schools?Closed)

10 11 12 13 14 15 16 30%%Memorial%Day%(Schools%Closed) Early?Release?(PLC)?Day

17 18 19 20 21 22 23 June Parent?Teacher?Conference?Evening

24 25 26 27 28 29 30 7%%%Last%Student%Day%* Parent?Teacher?Conference?Day

31 8%%%In#Service%Day%%%* First?/?Last?Student?Day

8%%%Last%Teacher%Day%%*

12%%Lake%Region%Union%HS%Graduation

S=16?????DECEMBER?????T=16

S=18??????JANUARY?????T=20

*%Cancelled%Days%are%added%to%the%end%of%
the%school%year

2015I2016??ORLEANS?CENTRAL?SUPERVISORY?UNION?CALENDAR

S=6?????AUGUST?????T=9

S=21?????SEPTEMBER?????T=21

S=22?????OCTOBER?????T=22

S=15?????NOVEMBER?????T=18

S=15?????FEBRUARY?????T=15

S=21?????MARCH?????T=23

S=15?????APRIL?????T=16

S=21?????MAY?????T=21

S=5??????JUNE?????T=6

 

 










































































